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I. PREAMBLE

as the «uln »h f ^ C°UnC" 47> Local 2186> AFl-cl0. hereinafter referred to
ZL^toSlSu*' PUrP°Se the Pr°m0ti0n °f harm°ni0US ™™«« ^ween t£
II. RECOGNITION OFUNION

A.

V.

A.

B.

This Agreement entered into by the Philadelphia Parking Authority, hereinafter
referred to as the "Authority," and AFSCME, District Coundf47, Local 2,86AFL CIO
hereinafter referred to as the "Union," has as its purpose the promotion of
harmonious relations between the Authority and the Union Promotlon of

B' Sleforth^ d°eS hSrfV reC°gniZe the Uni°n as the so,e and e*clu^ represen-tobve for the purpose of meeting and discussing in respect to wages, benefits hours
of employment, other terms and conditions of employment for the term of ths
SSnJu*"" ^ 'eVel SUPerViSOry emP'0yeeS °f^ AUth°ri*^1the

C This is pursuant to and in accordance with all applicable provisions of the Public
Empoyee Relations Act i95 of Wo and Order of Certification of the State Labtr
Relations Board in Case No. PERA-R-85-523-E.

III. PRESERVATION OF BENEFITS

IV. TERM OFTHE AGREEMENT

andeScS^
LABOR RELATIONS: UNION ACTIVITY &REPRESENTATION

Supervisors covered by the Agreement shall have the right to be represented byfour
iuthcTv ofT and °1 Wa'temate URi0n St6Ward The Uni°" *-!' "oft theAuthority of the names and terms of office of said stewards

as L^^S'r6!^^'^ Uni0" 0ffldal Wh°is inV0lved in offlc*' Union business
Th^M « ?Ttnagement relati'onsh'P ^all do so without loss of time or pay2™°" °£aa shall inform her/his immediate supervisor. Arrangements stall be
made with the immediate supervisor for release to attend such official Union
business. The privilege shall not be unduly requested or withheld



D.

E.

The parties agree that the Union shall have permission to hold meetings and conduct
normal Union business on Authority facilities. Arrangements for the use of such
facilities shall be mutually agreed upon in advance between the Union and the
division director. This privilege shall not be unduly requested or withheld
The parties agree that the Union shall have the use of specific bulletin boards at the
headquarters of the Philadelphia Parking Authority.
Both parties agree that designated Union representatives may perform their
functions including, but not limited to, the investigation and representation of
grievances to the Authority, during working hours without loss of time or pay
Arrangements shall be made with the immediate supervisorforthe designated Union
representative's release. In the event ofthe absence ofan authorized representative
the Union will notify the Authority of adesignated representative. The Union shall
provide theAuthority with any change in authorized Union officials

VI. DUES CHECKOFF

A.

B.

C.

The Authority agrees to deduct from the wages of any employee who is amember of
this bargaining unit, all Union membership dues, uniformly required, if any as
provided in awritten authorization in accordance with the standard form used by the
Authority, provided that the said form shall indicate that the employee is amember
of Local 2186 and shall be executed by the employee. The written authorization for
Union dues deduction shall remain in full force and effect during the period of this
Agreement unless revoked by proper written notice given during the period fifteen
(15) days immediately prior to expiration of the Agreement, by the employee
exercising her/his right to withdraw from the Union. The termination notice must be
given both to the Authority and to the Union.
The Philadelphia Parking Authority agrees to deduct a fair share fee from all
employees in the bargaining unit who are not members of the union, provided that
the union shall first, by side letter provide to the Authority the names of the
employees who are not members and the amounts to be deducted. The name (s)
shall be updated periodically by the union as necessary. Authorization from non-
members to deduct fair share fees shall not be required. The ParkingAuthority shall
deduct from the wages due said employee from each pay period the sum specified
and remit the same to District Council 47. The Authority will initiate fair share fee
deductions no later than the first pay period after notification by Local 2186 The
Authority shall remit said payment to District Council 47 when such wages and
salaries are paid to the employee, and said remittance shall be accompanied by alist
of employees for whom fair share fees are remitted.
PEOPLE Deduction- The Authority agrees to allow voluntary contributions by
bargaining unit members to the AFSCME PEOPLE Treasurer and the Authority will
provideto the AFSCMEPEOPLETreasurerand District Council 47amonthly electronic
reporting of such contributions which will include the bargaining unit employees
making such contributions and the amounts. The union acknowledges that these



D. Each employee and the Union hereby authorize the Authority to relv uoon and honor

Union dues ****>***^^**»^^ -ch amounts oJ
thZ ,?hef °ta?, authorization from an employee in amutually agreed upon formthe Authority shall, pursuant to such authorization, deduct from the wasesdue saTd
samPrDt^
Zti* *T A°UnC" 47' L°Cal 2185-This ^horization shall be irrevocab eTo thefmn <*«! ASrueement' ««P* *at the authorization may be revoked by Lemployee if s/he submits to the Authority the written revocation with'n fifteen rS
days prior to the expiration of this Agreement ( 5)
The Authority agrees to allow voluntary contributions to the Union's PEOPLE
S^steT' ^ "** ™* ™*b* -stitutedZug"Sdues

E.

F.

checkoff system.

VII. HOURS OFWORK

A.

C.

iht fsfho I" °f r/k f°r the empl0yees covered fay this Agreement will beeight (8) hours each work day with an unpaid lunch period of thirty (30) minuses to
thano^^than one (1) hour prior to the end of the work day, with the aoDroval ofThl
2223ionXfXh Parklng Enf°rCement ^^JZlZoVtactional one-half (%) hour preparation time each work day, fifteen (k) minutes at
the beginning and fifteen (,5) minutes at the end of their assigned shft as
determined by the Authority. Such preparation time is inc2d in Parking
Enforcement Supervisor's base pay and shall not be considered overtime §
^^™" Volunteers will be sought for all shifts within each supervisor
SSon;n!laft°nty W"' d6termine and P°st for anX ad*iona, positions
Zolt^r^l StW'Ce ayean Employees wi" fi,e written requests on fo mssupplied for that purpose, for shift assignments in response to such postings
Supervisor classifications shall be: postings.
1- Parking Enforcement Supervisor
2. Tow Supervisor
3- Impoundment Lot Supervisor
4- Meter Collection Supervisor
5- Parking Management Supervisor
6. Permit Parking Supervisor
7- Communications Supervisor
8. Booting Supervisor



D.
at any time after discussion with the Union.

Should the number of volunteers exceed the number of available positions shiftassignments will be awarded in the order of fob classification senSy ShouS
iTl'V rnteerSn0tbefound'emP,oyees willbe selected in theorderofreverejob classification seniority for such shift assignments
th0pnCro!SifiCati0,n f n'?rity f°r determininS shift assignments shall be consistent with
thepovis,onsofArt,cleXXI,.,Seniority,includingon.ythatPeriodtheemployeehasbeen ,n asuperv.sory position as defined in Paragraph Cabove
Whenever an employee's shift is to be changed, whether at her/his request or not
the employee will receive written notification of the intended change not less than
fourteen (14) calendar days prior to the effective date of the change

E.

F.

VIII. WAGES

B.

The annual rates of pay for work performed in the various bargaining unit iob cla«ifications shall be set forth in Appendix Aof this Agreement, fo^ KaininS
2"r^tePB°fSaCh reSp6CtiVe Pay ranSe sha» be cached afteSfe0months, Step Cat twenty-four (24) months, Step Dat thirty-six (36) months Step Ea
forty-eight (48) months, and Step Fat sixty (60) months P
fo'cal ^fiT n-V"";^6' n°n-Probationary employees in classes represented by
of tntw ♦' f n^.C°UnC" 47'AFSCME AFL-CI°' who are on the active payroll asof the date of ratification of the Memorandum of Agreement shall receive a°"mn
sum ratification bonus as follows: P

1. Employees on the active payroll during the period from August 31
2009 to presentshall receive $2,400.00. '

2. Employees on the active payroll during the period from August 31 2010
to present shall receive $1,800.00. 6^,2010

3- Employees on the active payroll during the period from August 31,2on
to present shall receive $1,200.00.

4- Employees on the active payroll during the period from August 31,2012
to present shall receive $600.00.

5- Employees in aprobationary status shall receive $600.00 upon
satisfactory completion oftheir probation.

6. Apermanent employee who is on aleave of absence without pay
me uding employees on workers compensation or injured on duty
status, as of the ratification of this agreement, will be eligible for the
lump sum ratification bonus only if he or she returns to the active
payroll before ninety (90) days after the ratification of this agreement
and remains on the active payroll for at least sixty (60) consecutive
calendardays.

7- The aforesaid bonus will not be added to the employees' base rates
The payment of the aforesaid lump sum bonus will be made within '



F.

fifteen (15) days of written notification to the Authority of the Union's
C UfflgBfixit,flCatl0n°ftheMemorand-^Agreement.
SSfTows:,0nSeVity Pay ^^ UP°n yearS °f «"*»»«» «"*• with

After 5years ofservice$625
After 10 years ofservice$825
After 15 years ofservice$i,025
After 20 years ofservice$i,225
After 25 years of service$i,425
After 30 years of service$i,625
After 35 years ofservice$i,825
After 40 years ofservice$2,025
After 45 years ofservice$2,225

D. SHIFT DIFFERENTIAL
1. Night shift differential shall be paid-

" fe^S^T °f4:0° P'm'aPd 12:0° midnlght'at the rate <*******cents ($.45) per hour, except as provided in 2.a below

«r(r5Srerhr,2:oomidnightand8:ooa-m-'attherateoffifty-^
Night shift differential shall not be paid-

ssr^vacation' °r f°r any °ther«-«*-**
IroTstair^""time'i non-Probaii<>™ry tow supervisors, who are on the activepayroll shall receive a lump sum payment of $416.oo on the first oav dav aftlr

,L emP'oyee s base pay. Apermanent employee who is on a Ip^vp «* akefl

aTo^eS^^she rlr ' to Khfi P!yment' Wl'" be eliSib,e for the lumP *»" payment only if he oshe returns to the active payroll within sixty (60) days of the oavment iltJ I a

in the «nm,w« h c°ntract. Such lump sum payments shall not be includedthe employee sbase pay. Apermanent employee who is on aleave of absence

2.

a.

b.



H.

without pay, including employees on workers compensation or injured on duty status
as of the date of the payment, will be eligible for the lump sum payment only if he or
she returns to the active payroll within sixty (60) days of the payment date and
remains on the active payroll for at least sixty (60) consecutive calendar days
The annual rate of pay for parkingenforcement supervisors shall be increased by $832
in each step of the pay range and the $0.40 currently paid for use of handheld ticket
issuing equipment shall be eliminated. All parking enforcement supervisors are
required to use handheld ticket issuing devices. Those employees currently exempt
from using the devices will not be eligible for the revised parking enforcement officer
rate of pay and will continue to be paid at the current rate as revised by other
IT5,?. *, aSreement No additional requests for exemption from the use of
handheld ticket issuing devices will be accepted. Apermanent employee who is on a
leave of absence without pay, including employees on workers compensation or
injured on duty status as of the date of the payment, will be eligible for the lump sum
payment only if he or she returns to the active payroll within sixty (60) days of the
payment date and remains on the active payroll for at least sixty (60) consecutive
calendar days.

Effective and retroactive September 1,2013, there shall be atwo and one-half percent
(2.5^) increase in each step of each pay range ofthe Local 2186, District Council 47 pay
plan. Effective September 1,2014, there shall be athree percent (3%) increase in each
step of each pay range of the Local 2186, District Council 47 pay plan. Effective
September 1,2015, there shall be atwo and one-half percent (2.5%) increase in each
step of each pay range of the Local 2186, District Council 47 pay plan. Effective
September 1,2016, there shall be athree percent (3%) increase in each step of each
pay range ofthe Local 2186, District Council 47 pay plan.

IX. OVERTIME

A.

B.

D.

E.

Employees shall earn overtime pay at one and one half (!%) times regularrate of pay,after working forty (40) hours in awork week and after eight (8) hours in aday
provided that there shall be no pyramiding ofovertime
?^ZlW°rk >ua" bl0ffered t0 th0Se in the aPPr°Priate job classifications on arotating basis with an effort being made to achieve equalization ofovertime offered
and/or worked during thecontract year.
Each department shall establish departmental work site and shiftvolunteerovertime
lists in each work location where the employees regularly work. These lists shall be
posted.

Employees on the overtime lists shall be selected in order of their seniority within
each classification on arotating basis. Such seniority lists shall be provided to the
union every six (6) months.

If the voluntary overtime desired list does not provide sufficient volunteers, the
department may require other departmental employees to work overtime. Said
overtime shall be assigned on the basis of inverse seniority within each classification



H.

fhTrlT^ ?US6S any unscheduled sick leave during the work week (Mondaythrough Thursday) will not be permitted to work overtime during that week Any
eTiTWh0:SeSUrhedU,edSiCktime0nFriday'Sat-dayorsLdayZfn0fbeeligible for overtime the next seven calendar days oywwnotDe
When an employee has accepted the opportunity to work an overtime assignment
they are required to report to work. Failure to report to an accepted oveS
yTafwIbtSyear, will be sub,ect to progressive discipline in accordance with time and attendance

Compensation for asingle overtime assignment may not be split between overtime
and compensatory time. The empioyee may elect eitherove^me^rSpS^
time for each overtime assignment. compensatory

X. SICK LEAVE

A.

B.

aTcruHwel^h-*T « u( } yS Per yean Er"P'°yees in the bargaining unit hired
(15) sick leave days per year. Employees hired before March 21 1996 shall ace
^enty (20) sick days per year. All sick days shall be accrued on amonthly pro ratabasis, to be used for bona fide illness or injury montniy pro rata

wages^^wages due to bona fide illness or in ury. Proper use of sick leave will orotert
employees from income loss while assuring continued program accompli hmente

muJSTtT? Unab'e t0 reP°rt t0 W°rk due t0 bona fldeZ oT njury
™SS£ti?gnated authority no ,ater than one« h- *** to'tS

i. An employee on sick leave is required to call in only on the first day of any
absence, >"«l'«tingthe expected date of return, the ^sonfbrtfSlS^aSTZ^^"^fP^r"-^-hereconfined,ifdifferent from that o^fifin the department. Employees must inform the department of any changes in

IndTrJ^H J d'SC,,plmary action' lf unable to work on the date originallymdrcated, the employee must call again to indicate the new expected date of
return.

3.

TlfTr ?« ^ 6"ln6SS °r m,Ury-lf an emP'°yee ™* '̂ ve for needs
n,™V"neSf,0rlniUrys/hemustnotifytheAuthoritywhenleavinghome

certifil k Hm: N°/bsence from h°™ may exceed three hours uTsscertified by adoctor. If the employee is going to exceed the three hour/he
win certify that the doctor's visit will exceed three hours.



4- While on sick leave an employee may be called or visited by asick leave investi
gator unless the employee has 150 or more days of accumulated sick leave If a
visit by an investigator results in no answer, the investigator will call the
employee before determining the employee has failed the sick check

5. Unpaid sick leave (T Time) shall not exceed ten (10) days. However, nothing in
this provision shall prevent an employee from exercising his or her rights under
the Family Medical Leave Act.
Amedical certificate is required for all absences of more that two (2) consec
utive work days. An employee who must be absent on unpaid sick leave as
permitted in Paragraph 5above, must present amedical certification for each
absence An employee who must be absent for ten (10) or more works days
must submit a medical certificate for each pay period. Notwithstanding the
foregoing, an employee who has been placed on the Excessive Use ofSick Leave
List is required to submit amedical certificate for all use of sick leave until such
time as s/he is removed from the list. Medical certificates required under this
section must be submitted upon the employee's return to work but in no case
more than three (3) days after the employee's return to work
Amedical certificate must contain the following information.
a. The date, time and place the employee was treated.
b. The date(s) the employee was unable to work due to illness or injury-
c If appropriate the date of expected return to work; and
i rlh,e d°Ct0r'S Pame'address' te,ePhone number, signature and date.
The Philadelphia Parking Authority Sick Leave Policy will govern the use of sick
leave, as follows:

a. An employee, who in any calendar year uses atotal of six (6) occurrences
of sick leave without amedical certificate shall be placed on the Excessive
Use of Sick Leave List. The employee shall be notified after reaching three
(3) uncertified sick occurrences within acalendar year that three (3) more
occurrences will result in her/his placement on the Excessive Use of Sick
Leave List.

b. An employee will be warned by the PPA after three (3) undocumented
occurrences of pattern abuse. This includes the use of uncertified sick leave
in conjunction with scheduled days off, holidays, payday, or overtime shifts
Any two (2) additional occurrences of pattern abuse will result in the
employee's placement on the Excessive Use of Sick Leave List
An employee will be warned by the PPA after five (5) documented occur
rences of pattern abuse. This includes the use of certified sick leave in con
junction with scheduled days off, holidays, payday, or overtime shifts. Any
two (2) additional occurrences of pattern abuse will result in the em
ployee's placement on the Excessive Use of Sick Leave List with the excep
tion of any employee who has presented, and the Authority has approved
documentation that requires regular or scheduled medical absence '

6.



e.

f.

C.

An employee will remain on the Excessive Use of Sick Leave List until
twelve months have elapsed from the date of placement on the list
provided that no additional violations ofthe policy or uncertified sick leave
usages occur. Further violations of the policy or uncertified usages will
cause the reckoning date for the removal of the employee from the
Excessive Use of Sick Leave List to extend twelve months from the date of
such violation or uncertified usage.
In addition to the procedures for placement and removal from the list, and
the requirement of certification for all sick leave usage, an employee on the
list wrtl be disciplined in accordance with the progressive penalties detailed

In addition to other penalties provided for in this section, an employee who
is placed on the Excessive Use of Sick Leave List will not be paid for the first
day of any certified sick leave as long as he or she remains on the Excessive
Use of Sick Leave List.

In the event that the employee is in an unpaid status for any reason for a
period exceeding fifteen (15) days, the reckoning date for removal from the
IheTeave6 reCa,CU'ated t0 eXtend the date bVth* ™""ber of days equal to

g. No employee on the Excessive Use of Sick Leave List will be eligible to
apply for any posted position. No employee who is on the Excessive Use of
Sick Leave List will be promoted to any position

h. An employee who has been placed on the Excessive Use of Sick Leave List
and is subject to any penalty as set forth in this section, is entitled to grieve
Procedure"6 '" aCC°rdanCe With the Pr°vis|ons of Section XIX, Grievance

I. An employee placed on the Excessive Use of Sick Leave List who violates
any of the provisions of this section or any other time and attendance
policy will not be paid for the day(s) not worked, and will be disciplined in
accordance with the following procedure.

First Occurrence Written Warning
Second Occurrence One (1) day suspension
Third Occurrence Three (3) day suspension
Fourth Occurrence Five (5) Day Suspension
Fifth Occurrence Ten (10) day suspension
Sixth Occurrence Subject to Discharge

Any employee who uses zero (0) sick time in the course of ayear (January 1to
December 31will receive two (2) additional administrative leave days pursuan to
Artcle XIII, Administrative Leave, during the next year (January, to December 31
An employee who uses less than five (5) sick days in the course ofayear(Janua^o
December 31) will receive one (1) Administrative Leave day, pursuant to ArHcteXi?
Admimstrative Leave, during the next year (January 1to December 31 '



D. When necessary, an employee may, up to twelve (12) times per calendar year, take a
two (2J hour leave fora doctor's visit, provided that:
1. The employee gives notice of the appointment two (2) business days prior to

the date of the scheduled medical appointment; and
2. The employee furnishes her/his supervisor with amedical certificate verifying

the visit. Any employee who fails to provide amedical certificate upon return
from amedical visit within forty-eight (48) hours will be carried AWOL and be
subject to progressive disciplinary action.

3. In the event adoctor's visit extends to three hours, the employee may use one
hour vacation leave in conjunction with the doctor's visit

An employee with agood attendance record may sell back to the Authority up to five
(5) sick days in each calendar year according to the following schedule-
Employees who have used no sick days in acalendar year may sell back five (5) days
Employees who have used one (1) sick day in acalendar year may sell back four (4)
days. v^'

Employees who have used two (2) sick days in acalendar year may sell back three (j)
days. KJ/

Employees who have used three (3) sick days in acalendar year may sell back two (2)
days. v '

Employees who have used four (4) sick days in acalendar year may sell back one (1)
day. v '

An employee must be continuously employed for afull calendar year in order to be
eligible for good attendance benefits. Any unpaid time including unpaid leaves of
absence and workers compensation/IOD status will make the employee ineligible for
these benefits. The Authority will notify eligible employees of their eligibility by
February 15 of each year. No later than March 15 of each year, employees may elect to
sell back sick leave. An employee may not substitute unpaid leave for the purpose of
qualifying for this program. Forthe purpose of this program, continuous employment
will be defined as it is elsewhere in this Agreement, that is, absences without pay of
fifteen (15) days or fewer will not be considered an interruption of service.
The existing policy of unlimited sick leave accrual shall remain in full force and effect.

E.

F.

G.

XI. HOLIDAYS

All regular employees in active pay status shall receive their regular compensation for the
following holidays: New Year's Day, Martin Luther King's Birthday, President's Day, Good Friday
Memorial Day, Independence Day, Labor Day, Columbus Day, Veteran's Day, Thanksgiving Day
andChristmas Day, or the day celebrated assuch.

XII. ADMINISTRATIVE LEAVE

Annual Leave in the form of Administrative Leave shall be granted to bargaining unit
employees each year to be used for any purpose at any reasonable time. On July 1,2014, four

10



L^rTy^
^(^ntS^
Days will be granted on ia„, ,*„,! IT . y1and three ® Administrative Leave

XIII. VACATION LEAVE

A

B.

C

D.

E.

. Penronent, full-time employees in the bargaining unit shall become eligible for annual
vacation leave according to the following schedule- g'D'erorannual
Two (2) weeks vacation after one (1) year of continuous service
Three (3) weeks vacation afterfive (5) years of continuous service
Four (4) weeks vacation after ten (10) years of continuous service'
Five (5) weeks vacation after twenty (20) years of continuous service
For the purpose of computing vacation leave credits under this Article continuous
serv.ce means all paid Authority service of an employee between the Jate of
(15) consecutive working days during which an employee: (a) is separated or lali offromAuthorityser^
b) ,s on aleave of absence without pay; or (c) is suspended without pay, sha. also be

included ,n computing length of continuous service, while an app'rov deave of
absence without pay, suspension without pay, or layoff, for aperiod exceeding
Wteen (,5) consecutive working days is not to be included in computing length of
continuous service, service immediately following such an interlude^ hfl be
«zT±azratio?of service immediate,y precedins *•Leaves <* -SnSwithout pay shall serve to maintain continuous service toward vacation benefits
provided however, that periods covered by such leaves without pay shall not £
counted toward credited vacation service.
Vacation leave shall be earned on apro rata monthly basis except that newly-hired
zi?rdempi°^
beTnmtd '0nary/en Sha" n0t ^ entit'ed t0 USe an* Vacation leave a"d shall not
period Pay UnUS6d VaCati°n 'eaVe if terminated duringthe probationary
At the end of each calendar year, an employee may carry forward up to seventy-five
£ da.ys,^accumulated va^tion. Said accumulation, up to one hundred fifty (150)
days, shall be paid out at retirement, resignation or dismissal of an employee
An employee who moves from one position to another in Authority service, by
transfer, promotion, or demotion, shall be credited in her/his new position with the
unused vacation leave accrued in her/his prior position.

11



Requests for vacation leave of three or more days must be made at least 15 days in
advance. Requests for vacation leave of two (2) days must be made at least eight (8)
days in advance. ° v '

Requests for Vacation/Compensatory Time Leave will be granted based on the
operational needs of the Authority. Accordingly, the following procedure will be
aDDlied:

Requests for Vacation/CompensatoryTime Leave may besubmitted up
toninety (90) days prior to the date of the requested Leave.

• Requests for Vacation/CompensatoryTime Leave will be approved ona
first come, first approved basis. If multiple requests for
Vacation/CompensatoryTime Leaveforthe same day are received at the
same time, the request of the more senior employee will be approved
first.

Nothing in this policy will affect the process laid out for securingAdministrative Leave
orSick Leave as addressed in other sections ofthe Contract.
Emergency Vacation Leave is not permitted. Employees who have exhausted their
accrued vacation leave but take leave none the less, or take vacation leave without
the required approval, will be carried AWOL and disciplined accordingly. Such
discipline is subject to review in accordance with the Grievance and Arbitration
provisions of this Agreement. To replace emergency vacation leave, each employee
will be immediately granted two (2) additional Administrative Leave days
Once each year, between January 1and March 31, an employee may sell back to the
Authority forty (40) hours of vacation leave so long as the employee maintains a
balance of at leasteighty (80) hours after the sell back.
The Authority reserves the right to approve or deny vacation leave requests based on
the operational needs of the Authority. Denials of leave requests must be given to
employees within one week of request. Except for emergencies of public safety, no
approval of leave time will be rescinded.

G.

applied:

H.

J.

K.

XIV. FUNERAL LEAVE

A. In the event that there is adeath in the immediate family of a bargaining unit
employee, immediate family consisting only ofaspouse, domestic partner, parents
children, grandparents, grandchildren, brother, sister, father-in-law or mother-in-law'
and the employee attends the funeral service, such employee shall be granted afour
(4) day leave of absence with full pay. An employee shall be granted one (1) day's
absence with pay in the event of adeath in the family of such employee other than
herein before set forth, family defined as sister-in-law, brother-in-law, first cousin
aunt uncle, nephew or niece, provided the employee attends the funeral service and
provides at least twenty-four hours notice to his or her supervisor. The twenty-four
hour notice provision shall be waived in the case of religious or cultural custom
requiring burial the day after the death of the relative and the employee documents
the date of death.

12



B' tlre A"*ority's °Ption- elig'bi«ty for domestic partner leave may require satisfaction of the standards set forth in the Philadelphia Parking Authority Bo^dRules
XV. PRE-PAID GROUP LEGAL SERVICES

A' surn'Z^ZllTT™ °f tNS Agreement'the Auth0rity sha» """but. the
T7 Grout l'p1k crgT'ng Unlt emp,°yee in ™status t0 th* District Council47 Group Legal Services Fund. It is understood that the Fund shall-
1. Provide quality legal services to all employees of the bargaining unit and their

dependents ,n amanner which is designed to insure ahigh degree of lega
competence and service 5 uegree or legal

B.

C.

D.

competence and services.

2. Operate in an economically sound manner
3- K'"-u " •• • •J! ! 1 }*ilnstltution of^ proceedings against the Authority, or itsduly authorized officials, in any matter other that one arising out of he

performance by an employee of her/his duties during the course of her/his
employment with the Authority '

4' F^XnTf^Federation ofState, County and Municipal Employees, AFL-CIO, District Council
47, or any of its affiliated subordinate Local unions or any of its officers
employees, agents, or representatives thereof '

5' inwnft^r*3" timf ln amanner COnSistent with the Provisions, spirit andintent of the Canons of Professional Ethics of the American BarAssociation, the
Pennsylvania Bar Association and the Philadelphia Bar Association.

XVI. PERFORMANCE EVALUATION

A. Each permanent employee shall receive an annual written performance evaluation
11PaeC/'llangUag€i and f°rmat 0f the eva,uation f°™ shall be developed by the
ZtTga MTV W'thin S,'X (6) m°nths °f the ex^«°nofthisAgreemenrfollowngmeeting and discussions with the Union, and shall not be modified thereafter durinf
the term of thisAgreement. s
Performance evaluations shall not be arbitrary or capricious. Employees shall be
,™eto^
hPfnrT'?^6 'I13" reJC6iVe aC°Py °f her/h,'S annual P^ormance evaluation on orbefore her/his salary adjustment date and said evaluation shall be reviewed by the
immediate supervisor with theemployee.

S!PfT*anCu rat''ng n0t b6 SUbmitted t0 the emPlovee w'thin fifteen (15)days of ts due date, the employee's work performance will automatically be deemed
r!™!Tl0ryi pay.PurPoses-An unsatisfactory employee performance evaluation
report shall result in subsequent evaluations every three months so long as the
performance remains unsatisfactory.
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E. An employee who is otherwise entitled toan annual pay increment shall receive such
increment provided that her/his most recent performance evaluation is satisfactory or
better.

F. Special performance ratings may be prepared during the course of the year in the
event that there is achange in the employee's level of work performance.

G. Performance evaluation reports shall not be grievable unless an overall rating of less
than satisfactory is received, in which case such report shall be grievable only to
Step III of the grievance procedure.

XVII. DISCIPLINE AND DISCHARGE

A.

B.

C.

D.

E.

The Authority has the right to discipline and/or discharge employees for just cause
The Authority agrees to notify, in writing, any employee upon whom disciplinary
action \s imposed.

Any employee who is requested to appear before arepresentative of the Authority
for ameeting about disciplinary action, or for an investigatory meeting from which
disciplinary action could reasonably be believed to arise, shall have the opportunity to
avail herself/himself of Union representation upon the request of the employee.
Should an incident occur or situation arise in which the Authority concludes that
disciplinary action is warranted, the following general procedures shall apply:
1. Except in cases of counseling or verbal warning, the employee shall be provided

awritten notice of the disciplinary action imposed or contemplated. Such notice
shall detail the offense or charges as well as the specific disciplinary action
imposed or contemplated.

2. Counseling, verbal warnings and written warnings shall be given when and as
needed.

3- In the event that the Authority determines that immediate suspension is not
warranted, the employees shall be issued notice as in D.1 above, with the
intended disciplinary action scheduled to commence no sooner than ten (10)
working days from the date of notice.

4- In the event that the Authority determines that immediate suspension is
warranted, theemployee shall be issued notice as in D.1 above, as soon as notice
is prepared and available. In situations when the intended disciplinary action is
discharge, the employee shall be suspended for aperiod not less than ten (10)
working days with the intended discharge date scheduled for the date following
said suspension period. The discharge shall then be effective as scheduled,
unless a grievance Is filed according to the terms of this Agreement prior
thereto, in which case the suspension shall continue in effect until the grievance
has been resolved.

All violations of any time and attendance policy including sick leave, vacation AL
compensatory time, AWOL, Leave ofAbsence, orany other provision regardingtime and
attendance issues, will be disciplined in the same progressive discipline series regardless
of the type of leave for which the violation occurred. Multiple violations of time and
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2?S rV,0iatrS°ntheMmedayW'llresultinon,ytheadvan«mentofonestepin
aSeSST a ,'h' ^T *e ^ f0rty"fiVe (45> days after ratification of theatte^Z- ^.^t^ wl" Provide fining and written material on the time andattendance polices. During that period, an employee who violates a time and

1. The chain of discipline for time and attendance violations shall be:
• First Occurrence Written Warning
• Second Occurrence One (1) day suspension
• Third Occurrence Three (3) day suspension
• Fourth Occurrence Five (5) day suspension
• Fifth Occurrence Ten (10) day suspension
• Sixth Occurrence Subject to Discharge

2' ™,Pryee Wh° has,no violations °ft^ time and attendance policy for twelveconsecutive months shall be moved to the first step of the disciplinary S
F. Doc^-ntat,onofdisc,plinaryactionmorethanthree(3)yearsoIdwKfrom an employee's personnel file, provided that the same or simHaTaction h^s not

been recorded during said three (3) year period. *

XVIII. GRIEVANCE PROCEDURE

A. Agrievance shall be defined as adispute or disagreement raised byamember of the
thiSlreem" tT'"**'^^^^the -t-pretation or application ofthis Agreement. In processing any grievance, this procedure may be terminated at
any time and at any level by mutual agreement of parties without preiudicTto eSe
party. Matters involving wages or issues applicable to employedimor^than one
fo^h h L„(u5) ysusPenslons shall be filed directly at Step 2. Time limits set
Ihl here,n fkha" be mandatorV'«** shall be extended to accommodate documented
orIZ2?r.n*^T"*^°'^"^manaS—trepresentativeduetoiHness"scheduled leaveTimelimits may be extended for other reasons only by the written
mutual consent ofthe Local President and the Executive Director or her/his destaeT
p^edure:"5 Sha" be Pr0C6SSed and reS°,Ved ln aCCOrdance *•* *e SSg
2[ZPl°yee daimlug3gri6VanCe may d,Yect,y'or through astewa<-d, discuss andattempt to resolve the grievance in ameeting specifically for that purpose witt
her/hs immediate supervisor. Such discussion shall occurwithin five (5) woLgdat
after the occurrence giving rise to the grievance or within five (5) working days after
the employee knew, orshould have known, of the eventgivingrL to thfgnevanceThe Authority shall respond either verbally or in writing tthe gS anX
steward within five (5) working days after the meeting or IscussiofheldI to resove
heirgrievance. Should the grievance remain unresolved within five (5) workingdtys

after such presentation, it shall be reduced to writing and processed as foTws
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STEP 1 The written grievance, setting forth the specific allegation, the applicable
section of the Agreement believed to have been violated as well as the
remedy sought, shall be presented by asteward or arepresentative of the
Union to the appropriate department director within five (5) working days
of the Authority's answer or its due date as specified above. Ameeting
shall be held by the department director and the appropriate Union
representative, with or without the grievant present at the Union's sole
discretion, to attempt to resolve the grievance. The department director
shall provide awritten reply within (5) working days after the meeting held
to resolve the grievance. Should the grievance remain unresolved, the
grievance may bereferred to Step 2.

STEP 2 If the grievance is not satisfactorily resolved at Step 1, it may be referred by
aUnion representative, within five (5) working days of the Step1answer or
its due date, to the appropriate deputy executive director for resolution A
meeting shall be held between the deputy executive director and the
Union representative, with or without the grievant present at the Union's
sole discretion, to attempt to resolve the grievance. The deputy executive
director shall provide awritten reply within five (5) working days after the
meeting held to resolve the grievance. Should the grievance remain
unresolved, the grievance may be referred toStep 3.

STEP 3 if the grievance is not satisfactorily resolved at Step 2, it may be referred by
the Union, within five (5) working days of the Step 2answerer its due date
to the Executive Director for resolution. The Executive Director shall take
whatever action s/he deems appropriate to address the grievance. The
decision of the Executive Director shall be final in all matters except those
involving discharge or termination.

STEP 4 In cases involving discharge or termination only, if the grievance is not
satisfactorily resolved at Step 3, the grievance may be appealed to arbitra
tion by the Union upon written notice to the Authority and the American
Arbitration Association within fifteen (15) days of the answer of the Execu
tive Director or her/his designee. The arbitration shall proceed in accor
dance with the then current rules of the American Arbitration Association
The arbitrator will make her/his findings and render her/his decision to
resolve the termination or discharge action. The arbitrator shall not have
jurisdiction to add to, modify, vary, change, or remove any terms of this
Agreement or determine that provisions of this agreement establishes an
implied limitation on the Authority which is not herein specifically set forth
The arbitrator may only consider whether the termination or discharged
action against aspecific employee was for just cause.
The expenses of the arbitrator's fee shall be borne equally by the parties
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XIX. HEALTH AND WELFARE AND DISABILITY INSURANCE

SobeM ^ th Ttat tHe LatS °f *1'117-57 Per member Per month EffeTveSStTth I <! "ty Sha" contribute to the Union's Health and wSre

F.

member per month
B.

share fee to the union are permitted to join the Authority's Health and Werfe* ni„
However, the Authority is responsible to pay for the emplovee^Health^nH w*

Each full-time employee who terminates her/his employment after ten (w)»«,« «f

hrough the Authority contribution prior to the empToy esdTa"' h"lth «""*

17



G.

H.

B.

D.

contribution shall be exhausted, and at that time the deferred credit will be paid to
the Fund for each eligible month.
At retirement, in lieu of receiving acash payment an employee may elect touse all or
part of her/his accumulated sick leave to purchase an extension of the five (5) year
period of retiree health coverage. For purposes of purchasing extended benefit
coverage, conversions will be done in blocks offifteen (15) daysfor six (6) months of
coverage. Partial credits will be granted for blocks of less than fifteen (15) days to the
extent administratively feasible and prorated accordingly.
The Authority shall be furnished at least once a year a fully certified audit of the
District Council 47 Health and Welfare Fund. In addition, the Authority shall have the
right to review the City ofPhiladelphia's audit ofthe Fund's records.

I. The disability insurance coverage included in the Authority's Employee Handbook
shall be incorporated into this Agreement.

XX. PENSION AND SOCIAL SECURITY

A. All bargaining unit employees hired before September 1,1996 who qualify shall be
covered by the City of Philadelphia Municipal Retirement System, as provided for by
the Municipal Retirement System ordinance and the contract entered into between
the Authority and the City of Philadelphia Board of Pensions and Retirement pursuant
to the Appendix, entitled "Quasi-Public Agencies," of the said Municipal Retirement
System Ordinance.

All bargaining unit employees hired on or after September 1,1996 who qualify
shall be covered by Pension Plan "87M" as modified by the City of Philadelphia
contract with District Council 47.

Employees may attend the Pension Board's Pre-retirement Seminar on "E" time
once a year.

In the event that employees of the Authority are deemed qualified to participate
ma pension plan administered by any department or agency of the Commonwealth
of Pennsylvania (the "Commonwealth Plan"), each bargaining unit employee hired
after the date of the Authority's consent to participate shall be covered by the
Commonwealth Plan, and the Authority and each covered bargaining unit employee
shall make contributions in the amounts required by the Commonwealth Plan
Bargaining unit employees hired before the date of the Authority's consent to
participate in the Commonwealth Plan shall continue in the City of Philadelphia
Pension Plan, except as agreed to between the Authority and the District Council 47
and as provided by law and agreement between the Authority and the City of
Philadelphia Board of Pensions and Retirement.

XXI. CHILD CARE ACCOUNT

A. The Authority shall maintain apre-federal income tax Dependent Care Reimburse
ment Account for bargaining unit members in accordance with Section 125 of the
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Internal Revenue Code and applicable federal regulations. Participation in the

adm lt t !"Ue C°de and *he apP"'cable regulations thereunder, and by the^"'f^ve rules currently^^
Generally, participants may make, priorto each plan year, an irrevocTbreSto
c^Tn^
plan year will be forfeited. Employees who experience achange in family statu,wttin he m |ng of the app|.cab|e federa| P appl^ng to thi "feSx
fuZ"VT^ ^^ circumstances- enroll after the start of apin ye or stopfurther deductions during the year. p

XXII.SENIORITY

A.

B.

C.

con in!';,! P7°Se °f tWS ASreement- sha" °e defined as including all paid
tUnp hT ° an emP'0yee SinCS her/hiS ,ast date °f hire with the Authority

Pay or'oeriodf''T*^ *^^With°Ut pay and susPensi°n wftho*pay or periods awaiting reinstatement or reappointment in Authority service
Mowing separation or layoff (provided that the employee is on avalid layout)
which does not exceed fifteen (15) consecutive calendar days '
caJLZ^^ ^ "break '" Sem'Ce °f more than fifteen 05) consecutive
asusntiyS f0;hanyreaSOn,0therthananaPProvedleaveofabsencewithout payor
folow eZTTiT,ay0ffwheretheemployeereturnstowork immediately
Imn.TJ ♦ abSSnCe' susPension or '̂ y°ff Period, s/he shall upon re
employment earn seniority as anew employee
H!;13'5^a?°n,Seni0rity' USed f°r determini"S sWft assignments and overtime
SudinJ°S daSwS,f,Ca!!°n' sha"' for the P^Pose of this Agreement, be defined asincluding all paid continuous service of an employee since his or her last date of
appoin ment to the mob classification, and all periods of approved leaves ofabsence
3^™.^™°"without PaV- in'ured °n duty status, workers compenstion,orlayoff, which do not exceed fifteen (,5) consecutive calendar days. If an employee
leaves a,ob classification for another position in Authority service and returns to his
or her former position, he or she shall have job classification seniority for the time
suTuTLTnt >^ )01dassification' however, no job classification seniorityshall be granted for the time he or she served in the other position. If more than one
employee is appointed to ajob classification on the same date, job classification
seniority shal. be determined by total seniority in Authority srvicTfo those
individuals appointedon the same date.
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XXIII. JOB POSTING AND PROMOTIONS

B.

Siard/°w lntervfews wi" be inducted for all candidates who meet the minimum
training and experience requirements set forth in the job description
Employees shall be ranked on the promotion list in order of qualifications. The Au
thority sha Ibe solely responsible for determining whether an employee is qualified
and for ranking the employee on the promotion list, which list shall expire after six (6)
months from the date on which it was established. Such determination shall not be
arbitrary or capricious. In determining whether an employee is qualified, the Au
thority may take into account seniority, education, training and experience relevant
to the posted position, prior work performance, knowledge, skills and abilities
indicated in the job description for the posted position. When two or more em-
ployees are equally qualified, the most senior employee shall be ranked the highest

(-• Testing. °

1. Each posting shall indicate whether atest will be administered, and the weight
given to any test, interview, seniority, or any other selection criteria. Four (4)
points will be added to the total score of applicants who have ten (10) years of
Authority service.

2. Prior to the posting of any position the Authority shall advise the Union of the
weight given to each of the factors above.

3- The Authority shall notify, in writing, any employee who applied for aposted
position and took the test but who was not ranked on the promotion list, of the
specific reason why the employee was not ranked.

4. The Authority shall make the promotion list available to the Union upon request
5. An employee shall be entitled to review her/his test results. The Authority shall

indicate on the promotion list the method by which an employee may initiate a
review.

XXIV. WORKING OUT OF CLASS

When any employee, with the written approval of the appropriate director or deputy
executive director, is assigned to duties appropriate to ahigher class or position than that held
by the employee, s/he shall be paid, after the first seven and one-half (7.5) hours ofsuch work in
any work day, at the rate of the higher class for all hours worked in the higher class until the
assignment is terminated.

XXV. LAYOFFS

A. In the event of layoffs, there shall be alayoff list created consisting of all laid off
employees in this unit. The list shall remain in existence for no less than twelve (12)
months and no greater than twenty-four (24) months, at the determination of the
Authority. The Authority may fill vacancies from alayoff list.
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B. The Authority hereby agrees that there shall be no layoffs during the term of this
Agreement, provided that this clause shall not apply where the Authority, due to legal
or legislative action, ceases to perform the functions undertaken by members ofthis
bargaining unit.

XXVI. NON-DISCRIMINATION

In accordance with applicable federal, state and local laws and regulations, both the

religion, creed, color, sex, sexual orientation, martial status, age, national origin union
membership, political belief or affiliation, or handicap as defined under applicable ifws
XXVII. MISCELLANEOUS

A. Any other issues of mutual concern shall be considered on an ongoing basis in the
meet and discuss process, including, but not limited to classification and pay, squad
mechanics3^ entia'S^^^ 'eVe'SUpervisors and PEOs' booters, towers,
The Authority shall provide to any employee involved in an on-duty incidentacopy of
the Police report of that incident without cost to the employee, provided that the
Authority has received acopy of the report and the employee requests it.
Either Redesigning Government Initiative (RCI) orTotal Quality Management (TQM)
Whieaht T °?e^andDisCUSsforthe existing Labor-Management commiSeeWithin thirty (30) days of the ratification of this agreement, the Authority will adjust
the pay week to correspond with the work week as defined in this agreement. The
steps required for this adjustment will be discussed with the Union prior to
implementation. F °

E' whlAhUf0rf!y'I?^^ EmPowerTi™e stations will be installed at each location at
which Local 2186, District Council 47 employees are assigned which will allow
employees to check leave balances. I0W

XXVIII. MUTUAL RESPECT

>«, hA" T !TP'°uyeeS Wi"treat their co-workers with respect and dignity in the workplace It,s understood by the parties that employees will not be berated, rebuked or reprimanded by
management ,n the presence of their co-workers. All criticism of employees Z bonk£
cX'Sr6S' and SUPem'S°ry and manag6ment PSrSOnnel ""I ende^o^o ensure
XXIX. EDUCATION ANDTRAINING

B.

C.

D.

A. Full-time bargaining unit members who have successfully completed their
probationary period shall be entitled to receive tuition reimbursement forjob-related
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higher education courses which they enroll in and complete with at least a"C" grade,
during their active, paid employment with the Authority. Reimbursement shall be at
the rate of 100% for courses in which an "A" grade is achieved, and 90% for courses in
which a"B" or "C" grade is achieved. Said tuition reimbursement shall be limited toa
maximum of $1,800 per employee in any calendar year, and a lifetime maximum
reimbursement of $7,500 peremployee.
B. The Authority agrees to meet with the Union to develop training and
professional development programs for bargaining unit members. The issues to be
considered shall include report writing, disciplinary procedures, effective
communication and other topics agreed to by the Authority and the Union.

XXX. LIFE INSURANCE

A.

B.

C.

B.

D.

Life insurance currently provided to each regular full-time employee by the Authority
shall continue to be paid by the Authority at the rate of 150% of each employee's
annual pay rate not to exceed $125,000.

Said employees shall also be covered by the Authority's accident and
dismemberment insurance policy.

Full-time employees who retire from Authority service to the pension plan shall
be provided with an amount of life insurance of twelve thousand dollars ($12,000)
with double indemnity for accidental death or dismemberment with the Authority
being responsible for payment of the cost of this coverage, provided however, that
such retiring employees must, at date of retirement, have ten (10) years of continuous
Authority service, provided further, however, that the ten (10) years of service need
not be continuous, if the amount of service needed to complete ten (10) years was
begun from the re-employment or reinstatement within one (1) year of the last
previous separation.

XXXI. DRUG AND ALCOHOL POLICY

A. The Policy attached as Appendix Bshall be adopted as the policy for Philadelphia
Parking Authority employees covered by this Agreement.

An advisory committee comprised of two (2) members appointed by the
Authority and two (2) members appointed by the Union shall be established to
monitor the Authority's implementation ofthe policy.

All job classifications covered by this Agreement are safety sensitive positions as
defined in the Drug and Alcohol Abuse Policy (Appendix B).

The Authority will subject all covered safety sensitive employees to random drug
and alcohol testing in accordance with the applicable provisions of V., B., 5. of the
Drug andAlcohol Policy (Appendix B).
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XXXII. CATASTROPHIC LEAVE BANK

A. The Authority and the Union will establish aprogram to permit employees covered by
this Agreement to donate accrued vacation leave to aleave bank. The program shall
be administered by a joint labor-management committee consisting of two (2)
members appointed by the Union and two (2) members appointed by the Authority
In cases ofadeadlockthe circumstances surrounding the request for agrant of leave
shall be presented to aphysician selected jointly by the parties.

B. The program shall be subjected to the following rules:
1. Each year during the period ofJanuary1to March 31, employees may contribute

accrued vacation leave to the bank.

2. Employees may only donate earned vacation leave and must indicate such
voluntary, irrevocable transfer inwiting. Employees may contribute from one to
five days inwhole day increments.

3- Eligibility for agrant of vacation leave shall be limited to employees who have
donated avacation day to the leave bank in the last contribution period. Only
employees who can demonstrate acatastrophic medical condition and who are
approaching exhaustion of all paid leave are eligible for agrant of leave time
from the Catastrophic Leave Bank.

4- The committee shall have the sole authority to determine eligibilityforagrant of
eave. The committee shall review applications from employees for agrant of
leave from the leave bank and determine the amount of leave to be granted
Grants of leave shall be limited to a maximum of thirty (30) leave days'
Employees may apply for amaximum of two grants during acalendar year

5- If an employee who has been granted leave from the Catastrophic Leave Bank
separates from Authority service for any reason, there shall be no payment for
unused transferred leave. Unused transferred leave shall be returned to the
leave bank. No aspect of this benefit shall be subject to the grievance
procedures.

XXXIII. ELECTRONIC MEDIA USE POLICY

A. The Electronic Media Use Policy attached as Exhibit Cshall be adopted as the policy
tor Authority employees covered by this Agreement

B' if«rmr?0^ findS *neC6SSary t0 amend this po,icy'the Authority agrees to giveAFSCME Local 2186 fifteen (15) days notice in order to provide the Union and the
Authority an opportunity to meet and discuss the proposed changes.

XXXIV. HEALTH AND SAFETY

Ajoint labor-management committee shall be established, comprised ofan equal number
of representatives from the Authority and District Council 47, Locals 2186 and 2187 to
review health and safety issues.' The committee's general responsibility shall be to foster a
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safe and healthful workplace by recognizing hazards and recommending abatement of
hazards and to provide education programs. The committee shall meet quarterly
however, more frequent meetings may be scheduled to address specific issues. The
committee will establish procedures for its meetings and maintain awritten record of its
proceedings.

XXXV. TRAINING AND TUITION REIMBURSEMENT

A. Ajoint committee consisting of an equal number of members appointed by the
Authority and the Union shall be appointed within thirty (30) days to review
departmental training needs.

B. Tuition Reimbursement

Upon expiration of probationary status, full time employees are eligible to apply for
reimbursement of tuition, provided that the courses are taken at an accredited
institution and are relevant to the employee's professional development with the
Authority.

1. Applications for tuition reimbursement are available from the Human Resources
Department. Completed applications should be submitted to the Human
Resources Department for review and approval by the manager of
compensation, the director of human resources, the employee's manager or
director, the director offinance and the executive director.

2. Tuition reimbursement is limited to the amount excluded from income tax as
reported by the Internal Revenue Service (currently $5,250) per calendar year.
However, employees with perfect attendance and an overall performance rating
of Above Average or higher in their last annual performance evaluation, may
receive an additional tuition reimbursement of up tofifty percent ofthe annual
limit.

3. The Authority's Board will set the maximum, aggregate tuition reimbursement
amount ("reimbursement budget"), for each calendar year. Tuition
reimbursement will be paid twice each year, in January and July. Should
applications for tuition reimbursement approved for course work completed in
advance of the Authority's January or July payment period exceed half the
reimbursement budget for the calendar year, the amount of each approved
application will be reduced proportionally to the total budget amount for that
period.

4- Within the limits set forth, if an employee receives agrade of A, he or she will be
reimbursed the full tuition amount available for that course. If an employee
receives aBor C, the reimbursement will be 90% of the tuition amount available
for that course. No reimbursement will be made if an employee receives agrade
of Dor F, fails or withdraws from the course. Courses which grade on a
schedule other than A, B, C, etc. (e.g., Pass/fail or Complete/Incomplete) must be
specifically stated in the requestfor reimbursement
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5-

6.

Tuition reimbursement will only be paid after an employee demonstrates tothe
satisfaction ofthe Authority that he orshe paid the tuition and documents the
grade received.

Tuition reimbursement is available only for tuition atan accredited institution.
Tuition reimbursement may not be used for travel, meals, books or other
expenses.

XXXVI. UNIFORMS

A. The Authority shall provide:
1. Two (2)turtlenecks byDecember 1

Five (5)long pants by September 1
Five (5) long sleeve shirts by September 1
One (1) baseball cap by September 1
Five (5) longpants by June1
Five (5) short sleeve shirts by June1
One (1) baseball cap by June1
As needed:

Two (2) ties
One (1) winter coat
One (1) rain coat
One (1) badge
One (1) name plate
One (1) belt
One (1) sweater

Asemi-annual shoe voucher in the amount of $120 February 15 and August 15
each year. to p

2.

3-

4-

5.

6.

7-

8.

9.

a.

b.

c.

d.

e.

f.

g-

Fof^SCME, District Council 47, Lofial2i86

ihtffc -(///fit

5a#"t^A^A^^^
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Date: 4-/*-/Â



SIDE LETTER A

LIMITED DUTY

The Philadelphia Parking Authority will use its best efforts to accommodate employees in
the third trimester of their pregnancy in those instances where their ability to perform their
regular duties is limited bythe pregnancy.
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Appendix A

Wage Rates
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PEO Supervisors

Other Supervisors

PEO Supervisors

Other Supervisors

PEO Supervisors

Other Supervisors

PEO Supervisors

Other Supervisors

District Council 47
Local 2186

Wage Scales

Effective September 1, 2013 (2.5% COLA)
B D

38,687

37,855
40,958
40,126

43,366

42,534

45,918

45,086

Effective September 1, 2014 (3% COLA)
D

39,832 42,162 49,642 47,270

38,991 41,330 43,810 46,438

Effective September 1, 2015 (2.5% COLA)
B D

40,797 43,195 45,737 48,431
39,965 42,363 44,905 47,599

EffectiveSeptember 1, 2016 (3% COLA)

41,996

41,164

_B
44,466

43,634

28

47,084
46,252

_D

49,859

49,027

48,632

47,791

50,057

49,225

51,287

50,455

52,801

51,969

51,490

50,658

35,010

52,178

54,315

53,483

55,919

55,087



Appendix B

Drug and Alcohol Abuse Policy
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DRUG AND ALCOHOL ABUSE POLICY

INTRODUCTION

Alcohol and drug abuse has become a very serious social, medical and economic
problem in America pervading every area of life. More specifically, substance abusecan have
an adverse effect on work performance, the quality and quantity ofservices provided to the
citizens of Philadelphia, and the health and welfare of employees. Further, substanceabuse
contributes to increasing the cost of medical benefits.

Therefore, in accordance with the Drug-Free Workplace Act, and pursuant to
negotiations with applicable bargaining units, the Philadelphia Parking Authority adopts the
following Drug and Alcohol Abuse Policy (the Policy), which shall apply to all Authority
employees.

I. PURPOSE

To ensure that all ofthe premises and motor vehicles used by the Philadelphia
Parking Authority, whether owned orleased, for any program oractivity ofthe
Authority shall be maintained asdrug and alcohol free workplaces,
To provide a framework that will enable departments in the Authority to establish
and maintain a safe, drug-free workenvironment,
To provide consistent and relevant guidelines for all Authority employees covered
by this policy regarding alcohol and drug use situations,
To encourage employees with substance abuse problems to attend rehabilitation,
and to give those employees the opportunity to remain employed.

II. POLICY

The possession, manufacture, transfer, distribution, dispensing, sale oruse of
prohibited substances or alcoholic beverages is strictly prohibited while on Authority
premises; or during any working hours; orwhile driving Authority-owned or-leased motor
vehicles; or while driving personal motor vehicles, owned or leased, while conducting
Authority business. This includes during lunch and break periods.

Reporting to work under the influence of alcohol, ordrugs is prohibited. All employees
have theresponsibility to report to work in afit condition to perform their jobs without
unnecessary risk tothemselves or other individuals. Employees reporting or returning to
work whose behavior reflects the consumption of alcoholic beverages or other drugs will be
referred for reasonable suspicion drug and alcohol screening.

Employees who believe supervisors are in violation ofthis policy may report the
violation to a DAEPP-trained supervisor, orto the ADA Officer, who will takefurtheraction
consistent with the applicable drug and alcohol policy. The identity of the employee who
made the report will not be disclosed and will be kept confidential. The employee who
makes the report will not be discriminated against orretaliated against in any way for
making the report.
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For purposes of this policy ablood alcohol level equal to that established by the
Pennsylvania Legislature to determine when an individual is under the influence of alcohol
for purposes of the Motor Vehicle Code, currently .08 or greater, constitutes being under
the influence of alcohol. Unacceptable levels of drugs are defined at part 40.87 of Title 49 of
the federal regulations. An alcohol level of more than .04 while not considered apositive
functions considered a"prohibited alcohol level" for performing safety-sensitive

tr*^fad?Pu3, ^^^Auth0rity encourages the earliest possible diagnosis andtreatment for alcohol or drug abuse. The Philadelphia Parking Authority supports sound
treatmen efforts. Whenever feasible, the Philadelphia Parking Authority will assist and
reasonab^ accommodate employees who are actively involved in overcoming adrug or
alcohol abuse problem, and who are forthcoming with Management. The intent of this
policy ,s to treat alcohol and drug dependency problems as other types of health problems.
However, employees whose Job performance, attendance and behavior continue to
deteriorate as aresult of ongoing alcohol and drug dependence problems may be subject to
disciplinary action up to and including dismissal consistent with applicable bargaining unit
r;arAicoTh^Drug and Alcohol Testing Policy for operators of commercial vehicles

The use of drugs prescribed by amedical practitioner for an employee or the use of
over-the-counter drugs are permissible at the work site provided they are used in strict
mTr!"h6 7* T ^ f^ ^ ^^Em^ees who °P«*e machinery or a
" T n°Tke PreSCn'bed °r over-the-counter drugs that will impair theirfunctioning and/or psychomotor skills. It is incumbent on the employee to notify her/his ADA
or Personne Officer of medications that may affect one's performance and behavior
beenep2cr/Jedem '* ** ""*'"*'*d''SC'°Se "*^'^Kason f°r whkh thedruS*«

The ADA/Personnel Officer will notify the employee's supervisor only of the limitations
placed on the emptoyee's work assignment, but not the nature of the employee's condition
or the types of medications. If the ADA/Personnel Officer determines that the safety of theemployee or others may be affected, amedical evaluation by the Third Party Administrator
may be required. Atrained medical professional will make the determination of the
employee sability to function in her/his position. The Third Party Administrator will advise
*eAuth0nty ADA/Personnel Officer of the outcome of the evaluation. If the employees
unable to function in her/his position as aresult of taking prescribed medications, the
employee may be temporarily transferred to adifferent position or shift, if one is available in
the sole discretion of the Authority, until able to resume her/his regular Job duties
III. DEFINITIONS

For the purposes of this policy, the following definitions shall apply
A. "Accident." Any occurrence involving the operation of amotor vehicle, which

results in the loss of human life or bodily injury requiring hospitalization for
medical treatment or observation, or which results in lost work time
attributable to apersonal injury, or requires the towing of the subject vehicle
or resulting in property damage of more that $500.00. The term shall also '
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mean any occurrence involving the operation of a motor vehicle that results
in an employee's citation for driving under the influence. An accident may
occur on duty (including lunch or other breaks), but may also occur off-duty if
an Authority vehicle is involved.

B. "ADA Officer." Aperson in the Authority designated to handle Americans
with Disabilities Act issues. Alist ofthe ADA Officers will beprovided to the
Union each year. The ADA Officer should be identified each year by notice to
the employees.

C. "Alternative assignment." Assignment to a non-safety-sensitive position ofan
employee who has been appointed to a safety-sensitive position, when he or
she has been removed from that position as a result of apositive drug or
alcohol testand has not been cleared by the Medical Review Officer and/or
SAP to return to the safety-sensitive position.

D. "Being under the influence" and "having work performance impaired" shall
mean having a positive test result on any drug oralcohol test administered
under the terms of this policy.

E. "DAEPP: Drug and Alcohol Education Prevention Program." Aprogram to
educate employees about the effects and consequences of drug and alcohol
abuse. Designated supervisors and Union representatives are required to
attend this training.

F. "Drug-free workplace." The absence of alcoholic beverages, illegal drugs, and
prescription drugs which impair an employee's ability to perform duties.

G. "Employee." Any person employed by the Philadelphia Parking Authority.
H. "FMLA." Thefederal Family and Medical Leave Act.
I. "Medical Review Officer" (MRO). Alicensed physician (M.D. or D.O.) who is

an expert in drugand alcohol testingand the application of federal
regulations to the process. When called upon, the MRO also serves as a
consultant to theAuthority on issues relating to prevention, detection and
control of drug or alcohol abuse in the workplace. The Authority will require
MRO certification for those physicians who perform MRO dutiesfor this
program. Any medical review officer shall re-certify every threeyears and
need not be an employee ofthe Authority.

J. "Normal work hours." Monday through Friday, 8:30 a.m. to5:00 p.m. "After
normal work hours" shall mean Monday through Friday, 5:00 p.m. to
8:30a.m., weekends, and holidays.

K. "Operation of Motor Vehicle." The operation of a PPA-owned or leased
vehicle or the operation of apersonal vehicle being used while performing
job duties.

L "Positive." When used in connection with the drug test, shall mean that
based on a GC/MS (Gas Chromatography/Mass Spectrometry) analysis, the
test specimen contains drug metabolites ator above the levels established by
the Federal Department of Transportation's Testing Guidelines. When used in
connection with an alcohol test administered to safety-sensitive employees,
the term shall meana blood alcohol level as measured in breath alcohol
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concentration at orabove .04. When used in connection with an alcohol level
as measured in breath alcohol administered to non-safety-sensitive
employees, the terms shall mean abreath alcohol concentration at or above
.08.

"Prohibited substance." Marijuana, cocaine, and opiates such as morphine
and codeine, phencyclidine, amphetamines and methamphetamine and
barbiturates. Please see definitions of acontrolled substance as contained
within Schedules I, II and III of the "Controlled Substance, Drug, Device and
Cosmetic Act."

"Reasonable suspicion." An articulable belief based on specific facts and
reasonable inferences drawn from those facts that an employee is under the
influence of, or impaired to any degree by drugs and/or alcohol.
"Refused to submit." The employee is engaging in conduct that clearly
obstructs the testing process, including but not limited toefforts to
adulterate atesting sample or refusal to sign any consent or waiver required
by this policy or refusal to make oneself available for testing.

P. "Self-referral." An employee who has achieved permanent employee status
voluntarily identifying himself or herself (including through his or her
applicable Union representative, if represented) as requiring assistance in
dealing with alcohol or drug dependency.

Q. "Substance Abuse Professional" (SAP). Alicensed professional (M.D. or
D.O.), or alicensed or certified psychologist, licensed clinical social worker
employee assistance professional, or certified addiction counselor with '
knowledge of and clinical experience in the diagnosis and treatment of
alcohol and controlled substance-related disorders.
Third Party Administrator (TPA). The duly qualified third party contracted by
the Authority to administer the random testing component of this policy
collect specimen, and provide other services set forth in this policy.

EMPLOYEEDSRUG &ALC0H°L EDUCAT,°N PREVENT,°N PROGRAM: IDENTIFYING TROUBLED
A- The Supervisor's/TrainpH paEPP Emplnypp'c R^io

Supervisors are required to attend the Drug and Alcohol Education Prevention
Program (DAEPP). DAEPP-trained employees shall receive at least four (4) hours of
training on alcohol misuse and use of controlled substances. The training shall cover
the physical, behavioral, speech, and performance indicators of probable alcohol
misuse and use of controlled substances along with areview of the Policy and
reasonable suspicion training.
B- The Union Representative's RqIp

Represented employees may consult with and obtain the assistance of aunion
representative concerning reasonable suspicion testing provided such consultation or
assistance does not prevent the employee from being administered the drug and/or
alcohol test within atimely fashion. Any Union representative participating in the
consultation process must be certified through the DAEPP training course.
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Management should consult the employee's Union representative when attempting to
determine whether the employee may have a substance abuse problem.
C Drug and Alcohol Abuse Education for Employpps

The Drug and Alcohol Policy Committee described inSectionV.B belowshall
discuss the creation of an employee education program aimed atmaking employees
aware of the negative effects of drug and alcohol abuse and the availability of
treatment options.

V. TYPES OF REQUIRED DRUG &ALCOHOL TESTS
For all types oftests listed below, the employee is requested to complete and

signthe consent form inAppendix II.
A. Reasonable Suspicion

There are certain circumstance which constitute a basis for determining
"reasonable suspicion." Only those trained in identifying the possible use of
drugs and/or alcohol will make the determination to send an employee for
reasonable suspicion testing. If a DAEPP-trained employee is notavailable on
site, one will be contacted to make the determination. (See Appendix Vfor
Reasonable Suspicion Testing Form)

1. Reasonable Suspicion TestingProcedure
a. ADAEPP trained supervisor may require an employee to submit

to a drug and/or alcohol testwhen there is reasonable suspicion
to believe that the employee has violated the prohibitions ofthis
policy.

b. Before the testing is done, a written record of the observations
leading to a reasonable suspicion testshall be made and signed
bythe DAEPP trainedsupervisor who made the observations and
corroborated by a DAEPP trained supervisor or DAEPP trained
employee who is not a member ofthe employee's bargaining
unit.

c. If requested by the employee, the appropriate DAEPP trained
Union representative will be notified.

d. A DAEPP trained supervisor's determination that reasonable
suspicion exists to require the employee to undergo adrug
and/or alcohol test must be based on specific, observable,
detailed observations concerning the appearance, behavior and
speech of the employee and must be documented. The
observations mayinclude indications of the chronicand
withdrawal effects of controlled substances (See Appendix V).

e. Reasonable suspicion testing will be performed only if the
required observations are made while on Authority property, or
while the employee is actively engaged in Authority business, or
during the period of the workday, or if the employee is on
Authority property and ready to perform orimmediately
available to perform work.
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f. Reasonable suspicion alcohol testing should be conducted within
two (2) hours of the supervisor's initial referral for testing and
must be conducted within four (4) hours ofthe initial referral. If a
test cannot be administered within four (4) hours attempts to
administer the test shall cease, and the reasons fornot
administering the test will be recorded and maintained by the
Authority only as part ofthe employee's confidential medical file.

g. DAEPP-trained supervisors will not permit any employee
demonstrating impairment to perform or continue to perform
safety-sensitive functions if there is reasonable suspicion. If any
employee's physical condition permits, the employee may be
reassigned to non-safety sensitive functions pending receipt of
the final test results. Employees will remain in pay status until
such is fully confirmed by testing procedures completed as
outlined inthis policy.

h. During normal working hours-Monday through Friday between
the hours of 8:30 a.m. and 5:00 p.m.—screening will be
performed atthe TPA. The employee will be transported tothe
TPA.

i. Between the hours of5:00 p.m. and 8:30 a.m. and on weekends
and holidays, screening will be performed by an independent on-
site testing company to be designated by the Authority. The
supervisor orDAEPP-trained employee will notify the after hour
on-site testing company to report to thefacility to collect a
sample from the employee. All necessary precautions will be
taken to protect the privacy and confidentiality of the employee
during this process. When possible, a private bathroom will be
provided for the collection ofthesample.

B. Random Tpsting

Safety sensitive positions based on job classifications identified in the
Collective Bargaining Agreements with District Council 33, AFSCME,
Local 2186, District Council 47, AFSCME and Local 2187, District Council
47, AFSCME as well as those non-represented positions identified by
the executive director, shall be subject to random alcohol/drug
screening.

Employee in asafety-sensitive position at the time this policy is
adopted shall be provided with notice of the status of their position.
Such notice will indicate that the employee will be subject to random
testing.

3- An employee who is transferred into asafety-sensitive position will be
provided with notice ofthe status oftheir position. Such notice will
indicate that the employee will be subject to arandom testing.

4. Each employee hired into asafety sensitive position will be advised of
such designation prior to appointment. She/he shall be tested prior to
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employment and will not be appointed if the presence ofdrugs or
alcohol is indicated. She/he will be notified that she/he is subject to
random testing.

5- The Third Party Administrator (TPA) shall administer the random
testing program, by assigning numbers to positions designated as
safety-sensitive. The TPA will use the random program to test a
minimum of10% and a maximum of30% ofthe employees assigned to
positions designated as safety-sensitive each year. The numberof
employees who are subject to random testingand the number of
employees who have been tested will be forwarded to the Union
annually.

6. The Philadelphia Parking Authority may propose additional "safety-
sensitive" positions for inclusion in the Random Testing Program. A
Drug and Alcohol Policy Committee, consisting oftwo(2) members
appointed by the Union and two(2) members appointed by the
Authority, will discuss these proposed positions and, if no agreement
is reached, the positions will be presented to a neutral arbitrator for
an expedited determination ofwhether the designation is
appropriate. The arbitrator shall review such designation based solely
on the duties of the position.

C. EosfcAccidfinlDnjgjn^
1. An employee who is involved in an accident as defined in Section III.A.

while operating a Philadelphia Parking Authority motor vehicle ora
personally owned vehicle operated while conducting Authority
businessshall inform his or her supervisorof the accidentas soon as
practicable and shall remain readily available for drug and alcohol
testing, if required by the appointing authority or designee. Failure to
notify a supervisor ofan accident may result in discipline.

2. AH post-accident alcohol testingshould be administered within four
(4) hours following the accident and must be administered within
eight (8) hours following the accident. All post-accident testing for
controlled substances mut be administered within 32 hours following
the accident.

3. No tested employee shall be permitted to return to work in asafety-
sensitive function until the post-accident test results are finalized. If
the post-accident test results are negative, the employee will remain
in pay status. If the test result is positive, time will be administratively
charged to the employee's accrued leave time or a non-pay approved
leave status.

4. Nothing in this section shall:
a. Require the delay ofnecessary medical attention for injured

people following an accident; or
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b. Prohibit an employee from leaving the scene of an accident for
the period necessary to obtain necessary emergency assistance
or medical care; or

c. Require an IOD care provider to administer an alcohol or drug
test merely because the employee has an accident.

D. Treatment Options/AffPr (>p
1. Medical Leave of Absence

a. An employee seeking treatment for substance abuse may take
leave under the FMLA, if eligible, or may request amedical leave
of absence according to the provisions of the controlling
Collective Bargaining Agreement or Authority policy, or may use
accrued paid leave.

b. Employees who are eligible for FMLA leave will have their
absence charged against their FMLA leave entitlement.

c. Leave requests made by employees not eligible for FMLA leave,
or who have exhausted that leave, will be approved on acase by
case basis. Except in exceptional circumstances, the request will
be approved the first time an employee requests leave for
treatment.

d. Employees who comply with this policy will not be penalized for
voluntarily seeking treatment.

2. Employees seeking treatment under this policy must sign aSubstance
Abuse Agreement (Appendix III) agreeing to seek treatment and to
undergo periodic drug tests, including drug testing upon return to
work. Completion of this form and compliance with its terms shall be
a prerequisite to consideration for reinstatement by theAuthority

E. Return„toWo..rk4 y'
An employee returning to work following aleave or to full duty
following an alternate duty assignment, pursuant to this policy must
successfully pass a drug and alcohol test.
An employee returning to work after s/he is approved by the SAP to
return to duty will be required to sign an After Care Contract. (See
Appendix IV). In signing the After Care Contract, the employee agrees
to attend counseling meetings and submit to aprogram of follow-up
testing that at the Authority's option may include random testing for
up to one year. Refusal to sign the After Care Contract or toadhere to
its requirements may result in the employee being placed in non-pay
status until the contract is signed. If the employee still has not signed
the After Care Contract within thirty (30) days following her/his test
results report, she/he will be separated from employment with the
Authority. The Authority will attempt to accommodate an employee
during rehabilitation following their return to work, as necessary,
within the operational requirements of the Authority and in
accordance with ADA and FMLA laws. Such accommodations may

1.

2.
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include paid orunpaid leave for rehabilitation, flextime, revised hours,
etc., and shall be determined on a case-by-case basis.

F. Confidentiality
1. All information regarding an employee's treatment shall be strictly

confidential in accordance with applicable laws.
2. All records related to an employee's use ofan Employee Assistance

Program or use of mental health benefits will be maintained with the
strictest confidentiality in accordance with themedical, legal, and
ethical standards. AH such records will be located atthe Employee
Assistance Office or the mental health provider's office.

3- Arequest for employee assistance will be directed to the Employee
Assistance Program Office. (See Appendix I, for the Employee
Assistance Program offered to Authority employees).

VI. ROLE OF THE MEDICAL EVALUATION UNIT
A. Third PartyAdministrator Responsibilities

1. The Third Party Administrator (TPA) provides evaluations of employees and
applicants for employment to determine their ability to perform the essential
functions of a position. The TPA is responsible for the collection ofthe
specimen fordrug and alcohol testing during normal work hours. The MEU
will maintain the safety-sensitive position roster and randomly select
employees for random testing.

2. All urine specimens will be sent toadrug analysis laboratory to be tested. The
Authority expects to receive the results within 72 hours.

3- AMedical Review Officer (MRO) designated by the TPA will review the
positive results of all drug tests in conjunction with theemployee's medical
disclosure to determine if the results are "true positives" for controlled
substances. The ADA Officer will monitor an employee's compliance with the
EAP/counseling program selected by the employee. The TPA does not act in a
Substance Abuse Professional capacity.

4- The TPA will maintain confidential records and report test results to the
Human Resources Department or the ADA Officer.

5- In the course of medical evaluations of employees, the TPA may identify an
employee with asubstance abuse problem, and determine that the employee
is not fit for duty. The TPA will notify the Authority Human Resources
Department or the ADA Officer that the applicant or employee is not fit for
duty.

6. If the MRO or trained medical professional determines that an employee is
unfit for duty, the employee may be sent home and put on apaid leave
status, if the employee has accrued leave time, pending the determination of
appropriate action.

B. Reporting and Review of Results
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VII.

A.

1. The employee will be carried in paid status during the testing process until
such time as the impairment is confirmed or the employee is returned to
duty.

2. Negative Results:

a. The TPA will inform the Human Resources Department immediately
upon receipt of an employee's negative test results.

b. The employee will then be returned to full duty status and all references
to this issue will be expunged from all departmental and Human
Resources Department files after completing the After Care Program

3- Positive Results:

a. The MRO will examine all positive confirmed test results todetermine if
there is an alternative medical explanation for the positive test result.
Before making afinal decision as to whether apositive test is valid, the
MRO will provide the employee with the opportunity to discuss the test
result. If the MRO determines there is alegitimate medical explanation
for the positive test result, the TPA will inform the Human Resources
Department or ADA Officer that the test Is negative. The MRO will
report all true positives to the SAP and ADA Officer.

b. After receiving written notification of apositive test result, the
employee has 48 hours to request asecond test of the same specimen
orofanother specimen provided at the time ofcollection ofthe
specimen which tests positive. The employee will be advised of her/his
right to challenge the tests results. The employee will be required to pay
for the second test. If the results of the second test are negative, the
Authority will reimburse the employee the cost ofthe second test. In
the event of asecond test the specimen must be tested in afederally
certified lab.

c. An employee testing positive for drugs or alcohol abuse may request a
Medical Leave of Absence as described in subsection V.D.1, above

C DrugScrepnjpg

Drug screening will be done by urinalysis. AN tests will be done in order to detect
the presence of marijuana metabolites*, cocaine metabolites*, opiate metabolites**
phencyclid.ne, and amphetamines. Positive threshold levels can be found at part 40 29
of title 49 of the federal regulations. As "drugs of choice" change, the Authority may
test for additional substances.

VOLUNTARY REQUEST FOR ASSISTANCE FOR SUBSTANCE ABUSE PROBLEMS
The Philadelphia Parking Authority encourages employees with substance abuse
problems to obtain assistance and appropriate treatment to help resolve these
problems. AH records related to the employee's use of an EAP will be maintained

*Delta-9-tetrahydrocannabinol-9carboxylicacid

"Benzoylecgonine
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with the strictest confidentiality in accordance with medical, legal and ethical
standards.

B. An employee who recognizes that asubstance abuse problem is causing distress
in her/his life, and/or impacting his orher jobperformance, should contact the
Employee Assistance Program.
1. An employee who self-refers shall be referred to a substance abuse

professional for evaluation.

2. An employee subject to probationary orpost-accident testing may not make
a self-referral.

3- An employee who voluntarily identifies her/himself as requiring assistance in
dealing with asubstance abuse problem after being asked to provide a
breath or urine testing sample for testingshall not be considered a self
referral.

4. Employees who comply with this policy will not be penalized for voluntarily
seeking treatment.

VIII. DISCIPLINE

An employee found in violation of this policy, or found to have engaged in criminal drug
conduct in the workplace, may be subject to appropriate discipline for just cause. In non-
discharge cases, the Authority may require, as acondition of employment, participation in a
treatment orcounseling program for drug or alcohol abuse, including an After Care
agreement.
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APPENDIX I

THE AVAILABILITY OF EMPLOYEE ASSISTANCE PROGRAMS
OR MENTAL HEALTH ASSISTANCE

PENN Behavioral Health: AH employees of the Philadelphia Parking Authority have
counseling and referral services available through PENN Behavioral Health's Employee
Assistance Program (EAP) for psychological and addictive counseling services. To speak to
an Intake Counselor, call 888-321-4433. This service is available seven days aweek, 24 hours
aday. You may also access PENN Behavioral Health's information on the internet at

District Council 47: All D.C 47 members have counseling and referral services currently
available through the Union's Health and Welfare Fund for behavioral services, psychological
and addictive counseling services. The telephone number is 215 546-9880. Call 215 546-9880
to speak to abenefits counselor for assistance. You may also access information on the
internet assistance, click on EAP.

Mental health care is also provided through District Council 47 health care providers.
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APPENDIX II

CONSENT FORM

SUBSTANCE ABUSE TESTING

The Philadelphia Parking Authority

NAME TITLE

Consent to aBreathalyzer test, urinalysis and/or Toxic Screen as deemed necessary by
the Medical Review Officer (MRO) and/or my Appointing Authority.

Ifurther authorize the Medical Evaluation Unit or contracted testing facility to
release the results from these tests to my ADA Officer.

Ihave disclosed any recent prescription and/or "over the counter" drug use for
medical reasons prior to this testing. Upon request, I will promptly provide any
necessary documentation to the ADA Officer.

Iunderstand that all records regarding this test will beheld in confidential files and
will not be made available to anyone other than the Authority's ADA officer without my
express consent.

Consenting Employee Signature Date

Witness Date

NOTE:

Refusal tocooperate in a drug oralcohol test will result in a positive testresult.

List of medications:
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APPENDIX III

SUBSTANCE ABUSE AGREEMENT

The Philadelphia Parking Authority

Because I have been Involved in an on-the-job incident related to drug and/or
alcohol abuse and I have tested positive for substance abuse, the following are
conditions ofmy continued employment with The Philadelphia ParkingAuthority (PPA):

I will satisfactorily complete rehabilitation and After Care treatment as
determined by my Employee Assistance Program or Mental Health Provider.
Imust successfully complete an appropriate course oftestingestablished by the
Medical Evaluation Unit, prior to returning to work.
Iunderstand that the Medical Evaluation Unit (MEU) retains the right to institute
follow-up testing at its discretion during the After Care period forone (1) year. If I
testpositive, Imay besubject to disciplinary action up to and including discharge.
Iunderstand that any further substance abuse incident, eitheron or offthe job,
which affect my ability to perform my job safely and effectively may lead to
disciplinary action upto and including discharge.

I have carefully read and I understand all the terms of this agreement, and I
voluntarily accept all of its provisions.

Consenting Employee Signature Date

Appointing Authority Witness Date
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APPENDIX IV

AFTER CARE CONTRACT

The Philadelphia Parking Authority

As aresult of disciplinary action taken against me for violation of the City's Drug and
Alcohol Abuse Policy, participation in an After Care Treatment Program, as outlined below
is condition of my continued employment with the Philadelphia Parking Authority (PPA).

During the first 90 days following my return to work, Iam required to attend
outside Alcoholics Anonymous/Narcotics Anonymous meetings, or other After
Care treatment, and to continue treatment by a Substance Abuse Professional
(SAP).

Imust attend After Care meetings according to the schedule outlined by the
After Care SAP.

Imust provide proof of attendance at the above to adepartment ADA Officer.
• During the duration of this After Care period, Imust remain totally drug and alcohol free.

Iagree to waive any confidentiality regarding my After Care attendance.

I have read this After Care Contract and Iunderstand all of its provisions. As a
condition of my continued employment, Ivoluntarily agree to comply with all requirements
of this contract.

Consenting Employee Signature Date

Department Witness Date
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APPENDIX V

REASONABLE SUSPICION TESTING
The Philadelphia Parking Authority

-~^^^^ that indicates arcasonable **-* - *•These observations must be made by aDAeK^^
representative concerning reasonable sus^nLS ""* *!^ ^ emp,0yee "^ consu,t ^ aun™accordance with the policy If the test canno^bJneSS ^ ? u COnS"lta;° ?oes not Prevent *e employee from being tested in atimely fashion, in
properly administered tftheS^S
documented. ^^ f°f m°re **" f°Ur hourS«lt sha» not be ducted and the reason for the delay shall be specifically

Print Name ofEmployee
Location ofIncident

Safety-Sensitive Functions Involved ~ ' " —•

SObseredd-TP/erfrinS H,nCt'°? -Ab°Ut'° Perf0nn Functi0n —Just finisted *•"*»uate/iime Uoserved__/_/_ From: a.m./p.m. To: a.m /p m
Time employee notified/relieved: a.m./p.m.

WoSt^I^tT^Huma^ResoufcDes Depart*** immediately and ifnot available the employee will be sent to

mfQ?SS UMITczUK-Z™ ^f'the Philadelphia Parking Authority testing will be done on site by DSI,inc.. (215-850-8496) and Call Bill Raymond, Sr. Director, Human Resources (215) 828-0366.

Employee escorted by

EMPLOYEE MUST BEESCORTED TOSITE
Date/Time ofArrival at Test Site a.m./p.m. Test Administered a.m./p.m.

Employee tobe tested for both Alcohol &Controlled Substances

Appearance: Normal D Sleepy 0 Clean D Tremors D Other DDescription
Behavior: Normal D Erratic D Irritable D Lethargic DOther DDescription
Speech: Normal D Slurred D Unintelligible D Other DDescription
Other Observations

Witnessing DAEPP Supervisor, Payroli # Date of Supervisor Training
Was aUnion Representative Notified?: YesD No DPresent Yes D No DTime ofArrival a.m./p.m.
Name ofUnion Representative

done wrthm four hours also descnbe the reasons testing was delayed in excess of four hours following the reasonable suspicion determination:

Sign Print Name
Title

Employee Number

RETURN COMPLETED FORM TO: TERRY HOUCK, ADA OFFICER, HR Dept, 701 Market St, 5th" Fl. PhHa. PA 19106
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Appendix C

Electronic Media Use Policy
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SECTION!.-PURPOSE:

THE PHILADELPHIA PARKING AUTHORITY
ELECTRONIC MEDIA USE POLICY

A To better serve the citizens of the City of Philadelphia and the Commonwealth of
Pennsylvania, and to provide our employees with the best tools to do their jobs The
Philadelphia Parking Authority (the "Authority") makes available to its workforce access to one
or more forms of electronic media and services, including computers, e-mail, telephones, voice-
mail, fax machines, external electronic bulletin boards, wire services, online services, intranet
Internet and the World Wide Web (collectively "Electronic Media").

B. The Philadelphia Parking Authority provides Electronic Media services because they can
make communication more efficient and effective and because they are valuable sources of
information about vendors, customers, technology, and new products and services. However
aIemployees and everyone connected with the Authority should remember that those
Electronic Media and services areibftsflteampfito of the Authority anH th».> P» .T~« r t-
facilitate and suppottAutbodadausiDfiSS. All Electronic Media users have the responsibility to
use these resources in a professional, ethical, and lawful manner.
h ^ T° eTur ?* aI1 emP'°yees use the Electronic Media properly, the following guidelines
have been established. No policy can lay down rules to cover every possible situation. Instead
it is designed to express the Authority's philosophy and set forth general principles and
reasonable guidelines when using electronic media and services.

SECTION II. - PROHIBITED COMMUNICATIONS:

Electronic media cannot be used for knowingly transmitting, retrieving, or storing any
communication that is: & J

1. Discriminatory or harassing;
2. Derogatory to any individual orgroup;
3. Obscene, sexually explicit orpornographic;
4. Defamatory orthreatening;
5. In violation of any license governing the use of software;
6. Engaged in for any purpose that is illegal or contrary to The

Philadelphia Parking Authority's policy or interests; or
7. Confidential information of the Authority when the recipient \s not authorized to
review such information.

SECTION III. - PERSONAL USE:

T̂he Electronic Media and services provided by The Philadelphia Parking Authority are for
business use. Limited, occasional, or incidental use of Electronic Media (sending or receiving)
for personal, nonbusiness purposes is acceptable, however, all such use should be done in a
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manner that does not interfere with orconflict with business use and that strictly adheres to
this Policy. Also, employees are expected to demonstrate asense ofresponsibility and not
abuse this privilege and understand that despite security precautions, there is no absolutely fail
safe way to prevent an unauthorized user from accessing stored files. Employees may not
engage in the personal use of Electronic Media which may lead to monetary charges tothe
Authority, such as long distance telephone calls, without prior approval ofimmediate
management.

SECTION IV. - PRIVACY OF COMMUNICATIONS:

Employee communications hv way of the Authority's Electronic Media are not private.
While the Authority desires to provide a reasonable level of privacy, users should be aware that
the data they create on the Authority's computer system remains the property of the Authority,
and usually can berecovered even though deleted by the user.

SECTION V. - MONITORING:

The Authority reserves the right to monitor all employee usage to ensure proper working
order, appropriate use by employees, the security ofAuthority data, and to retrieve the
contents of any employee communication in these systems. Management may access user files
including archived material of present and former employees without the user's consent for any
purpose related to maintaining the integrity of the network, or the rights of the Authority or
other users orfor any other reasonable purpose. All external correspondence must contain a

• notification that incoming and outgoing correspondence may be monitored for quality
assurance and security purposes.

SECTION VI. - SOFTWARE:

To prevent computer viruses from being transmitted through the agency's computer
system, unauthorized downloading of any unauthorized software is strictly prohibited. Only
software registered through The Philadelphia Parking Authority may be downloaded.
Employees should contact the Management Information Systems Department if they have any
questions.

SECTIONVII. - SECURITY/APPROPRIATE USE:

A. Employees must respectthe confidentiality ofother individuals' electronic
communications. Except in cases in which explicit authorization has been granted by
management, employees are prohibited from engaging in, or attempting to engage in:

1. Monitoring or intercepting the files or electronic
communications of other employees or third parties;

2. Hacking or obtainingaccess to systems or accounts
they are not authorized to use;
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3- Using other people's log-ins orpasswords; and
4- Breaching, testing, ormonitoring computer or

network security measures.

m. ♦* N^tma" °J °ther electronic communications can be sent that attempt to hide the
identity of the sender or represent the sender as someone else

C Electronic Media and services should not be used in amanner that is likely to cause
nebvork congestion or significantly hamper the ability of other people to access and use the
system, such as mass mailings. rame

DAnyone obtaining electronic access to other companies' or individuals' materials must
respect all copyrights and cannot copy, retrieve, modify or forward copyrighted mten s
except as permitted by the copyright owner. «Jm««enais

SECTION VIII. - VIOLATIONS:

Any employee who abuses the privilege of their access to the Authority's Electronic Media
in v,olabon of this policy will be subject to corrective action, including possible terrZion of
employment, legal action, and criminal liability. termination or

SECTION IX. -EMPLOYEE AGREEMENT ON USE OF E-MAIL AND THE INTERNET:

Ihave read, understand, and agree to comply with the foregoing policies rules and
undtsr/r;,tgthe use of The phi,ade,phia >^*^sJ*^sz?understand that Ihave no expectation of privacy when Iuse any of the Electronic Media
equipment or services. Iam aware that violations of this guideline on appropriate use of
Elec ronic Media may subject me to disciplinary action, including termination from employment
tega act™ and criminal liability. Ifurther understand that my use of the Authority's Electronic
Med,a may reflect on the image of The Philadelphia Parking Authority and that Ihave the
2°*'ft0 ma'nta,n aP°sitive ^presentation of this Agency. Furthermore, Iunderstand
Tl^P 7 '"-I66 amend6d by the AUth0rity at any time" Further-' understand that theAuthority will notify me prior to implementation.

Dated:

Employee Signature
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